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	PART I – Contact Information

	Degree Name:
	 FORMCHECKBOX 
 MBA           FORMCHECKBOX 
 MPS           FORMCHECKBOX 
 LLM           FORMCHECKBOX 
 JD           FORMCHECKBOX 
 SJD             
 FORMCHECKBOX 
 Other (please list) 


	Program Name:
	

	Four-letter Major Code:                            CIP Code:                      EXCO Approval Date:      

	Administrator Name:
	     
	Title: 
	     

	E-mail: 
	     
	Phone: 
	     
	Ext.
	     

	Program Requirement’s Website:
	     


	PART II– Program Details

	1. Original date program began admitting students at Georgetown:
	     

	2. Instructional hours per week
	     

	3. Program Entry Terms:    FORMCHECKBOX 
 Fall           FORMCHECKBOX 
 Spring           FORMCHECKBOX 
 Summer           FORMCHECKBOX 
 Other Start Dates (please list)      

	Program Length: According to federal regulations, international students must be enrolled in a full-time course of study each semester.  Each program defines the normative credit load and expected length of study. This normative full-time credit load must be the same for both international and domestic students. Programs that require less than 9 credits per term are not eligible for immigration documents.  Each program’s normative credit load is on file in the Graduate School of record and program administrators and faculty must adhere to the official structure when advising international students.  With this in mind, please answer the following:

	4. Total number of credits required for graduation:
	     

	5. Total number of semesters necessary to complete degree requirements 
    at full-time effort:  
	     

	6. Students enroll in courses by:          FORMCHECKBOX 
 Semester           FORMCHECKBOX 
 Module           FORMCHECKBOX 
 Both

	7. The breakdown of credits required per semester for full-time students:
1st Year:    Fall:                   Spring:                       Summer:                           
2nd Year:    Fall:                   Spring:                       Summer:                          
** For doctoral programs, we anticipate that coursework ends after year two and dissertation research will be used to make the doctoral student full time.  However, programs in which coursework extends beyond two years, should outline year 3 and beyond:      
***For programs that offer courses by module instead of by semester, please attach a document outlining the structure of the modules and the module dates. Please identify the minimum number of credits a full-time student must take in each module in order to make normal progress and complete the degree in the number of semesters listed above in Question 5:      

	8.  Location of classes and program administration: (City, State, Campus) 
Georgetown only has permission to instruct international students at its D.C. campuses.
	     

	9. Does this program have any international components? 
Are students required to complete any projects, internships, experiences abroad? Does the program send students abroad for an exchange semester? Does the program offer a dual-degree in conjunction with a university outside the United States?
	 FORMCHECKBOX 
 No           FORMCHECKBOX 
 Yes
If yes, please describe:      


	PART II – PROGRAM DETAILS (CONT.)

	10. Method of Program Delivery: 

· Does this program include any online/distance education components?  FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No
· If you answered Yes, please provide the course numbers for any online, hybrid or distance education courses that are either electives or program requirements:      
· No more than one online/distance education course, or 3 credits per session, may count towards the federal full-time requirement for F-1 students. J-1 students may NOT count ANY online/distance education courses toward the normative full-time requirement. An online/distance course may never be an F-1/J-1 student’s only course for any semester/term. If your program includes online, hybrid, or blended programs, please attach a detailed breakdown of all required course meetings, both on-campus and online.
· Does this program include laboratory instruction?  FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No

· Does this program involve traditional lectures?  FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No

· Does this program require internships or externships?  FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No
· If yes, is the internship required within the first academic year?  FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No
· Does the program require summer coursework?  FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No
· If yes, please provide the dates and explain:      


	11. Does this program include an internship component? 
· Please attach a description detailing the nature, location and requirements of each internship or experiential component.
 FORMCHECKBOX 
 Yes, there is an internship course REQUIRED and it is required of both domestic and international students.

· Course Name & Number:      
· Course offered in:       FORMCHECKBOX 
 Fall           FORMCHECKBOX 
 Spring            FORMCHECKBOX 
 Summer    
· Number of credits & number of times students may enroll:                
 FORMCHECKBOX 
 Yes, there is an internship course ELECTIVE and it is open to both domestic and international students.

· Course Name & Number:      
· Course offered in:       FORMCHECKBOX 
 Fall           FORMCHECKBOX 
 Spring            FORMCHECKBOX 
 Summer        
· Number of credits & number of times students may enroll:                
 FORMCHECKBOX 
 Yes, internships are a degree REQUIREMENT but there is no internship course.  

· Please Initial:      
 FORMCHECKBOX 
 Yes, the degree requires a non-internship experiential learning component that takes place outside the  

                Georgetown campus and is not part of a course.
 FORMCHECKBOX 
 Yes, there is a required or elective course that has an experiential learning component.
· Course Name & Number:      
 FORMCHECKBOX 
 No, internships are not a formal part of this program.  

· Please Initial:      


	PART II – PROGRAM DETAILS (CONT.)

	12. Mandatory Program Start Date for Next Academic Term:
	     

	Please provide your mandatory program start date, taking into consideration any special pre-orientation programs, camps, lab rotations, etc. that require students to report to campus prior to the start of classes.  

	13. Date & Time of Program-Specific Orientation for Incoming Students:
	     

	14. Name & Contact Information of Person Coordinating Program-Specific Orientation:
	     

	All F-1 and J-1 students will be required to attend a mandatory International Student Orientation prior to the start of classes. Programs are required to plan their own departmental orientations around the mandatory International Student Orientation. The International Student Orientation schedule is communicated in October for Spring Orientation and February for Fall Orientation.


	PART III – ADMISSION REQUIREMENTS

	15. Admissions Standards and Enrollment Criteria:
· Please attach.

	English Language Proficiency Requirement:

The Graduate School English Language Proficiency Requirement is 80 TOEFL and 7.0 IELTS.  If your program does not use this standard, please describe which English Language Proficiency measurement you are using:  http://internationalservices.georgetown.edu/admittinginternational


	ADDITIONAL COMMENTS: 

	     



Program Verification Form


Graduate Degree Programs








Please e-mail completed form to Alicia.Ward@georgetown.edu








3 of 3 Pages

