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	PART I – Contact Information

	Program Name:
	     

	Name of Administering Department/School: 
	     

	Administrator Name:
	     
	Title: 
	     

	E-mail: 
	     
	Phone: 
	     
	Ext.
	     

	Program Requirement’s Website:
	     


	PART II– Program Details

	1. Original date program began admitting students at Georgetown:
	     

	2. Instructional hours per week
	     

	3. Total number of weeks required to complete program:
	     

	4. Location of classes and program administration: (City, State, Campus) 
Georgetown only has permission to instruct international students at its D.C. campuses.
	     

	5. Method of Program Delivery: 
· Does this program include any online/distance education components?  FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No

· If you answered Yes, please provide the course numbers for any online, hybrid or distance education courses that are either electives or program requirements:      
· No more than one online/distance education course, or 3 credits per session, may count towards the federal full-time requirement for F-1 students.  J-1 students may NOT count ANY online/distance education courses toward the normative full-time requirement. An online/distance course may never be an F-1/J-1 student’s only course for any semester/term. If your program includes online, hybrid, or blended programs, please attach a detailed breakdown of all required course meetings, both on-campus and online.
· Does this program include laboratory instruction?  FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No

· Does this program involve traditional lectures?  FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No

· Does this program require internships, externships or any experiential learning components?  FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No
Please attach a description detailing the nature, location and requirements of each internship or experiential component.



	PART II – PROGRAM DETAILS (CONT.)

	Attendance and Monitoring Requirements:: According to federal regulations, international students in F-1 and J-1 status must be enrolled in a full-time course of study each term throughout the duration of the program of study. Short-term, special programs must hold classroom hours for a minimum of 18 hours per week if the program is lecture-based. If the program is lab-based, the program must require a minimum of 22 lab hours per week. In addition, international students are required to complete their program on a specific date. Programs must monitor students to ensure students meet the minimum weekly attendance requirement and make normal progress toward program completion. With this in mind, please answer the following:

	6. Program Start Date:
	     
	7. Program End Date: 
	     

	8. Date & Time of Program-Specific Orientation:
	     

	The Department of Homeland Security requires attendance for all F-1/J-1 students at a mandatory immigration session. Any program that runs outside the dates of the academic term must secure space and arrange an immigration session with the program’s dedicated international student advisor within the first two days of the program. 
Date & Time of Requested Immigration Session:      

	9. Student Attendance
· How many hours of classroom instruction are provided weekly?       

A minimum of 18 clock hours of classroom instruction or 22 hours of lab-based instruction per week are required for document issuance.
· How many hours of cultural activities are provided weekly?           

· Is the student entered into Banner?           


	10. Program Objective 
Please describe the academic objective and the end-of-program evaluation used to determine whether the stated goals have been achieved.
     


	PART III – ADMISSION REQUIREMENTS

	11. Is an official Georgetown certificate issued by the Registrar’s Office?  FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No  

	12. Is an official Georgetown transcript issued by the Registrar’s Office?  FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No  

	13. Is there a formal admissions process at GU?  FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No

	14. Do you evaluate English language proficiency as part of the application process?  FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No

	The Graduate School English Language Proficiency Requirement is 80 TOEFL and 7.0 IELTS.  If your program does not use this standard, please describe which of the approved English Language Proficiency measurements you are using: http://internationalservices.georgetown.edu/admittinginternational
If No English language proficiency is required, please explain:      



	PART IV – PROGRAM COSTS

	15. What is the cost of tuition?      

	16. Food expenses $      

	17. Housing expenses $      

	18. Book expenses $      

	19. Health Insurance $      
(please contact Laura Hardman, hardmanl@georgetown.edu, in the Student Health Insurance Office for a quote)

	20. Additional Fees:  (please check all that apply)
Yates  FORMCHECKBOX 
         Language Lab  FORMCHECKBOX 
         Computer  FORMCHECKBOX 
        Other:      



	ADDITIONAL COMMENTS: 

	     



Program Verification Form


Short-Term, Special Programs








Please e-mail completed form to Alicia.Ward@georgetown.edu
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